National Education Association

Research Division

These forms are designed to provide state departments of education with a standard approach to collecting and reporting “actual” class size data. For more information, see http://www.nea.org/classsize/. Visit the Reduce Class Size Now Web site at www.reduceclasssizenow.org. Contact Helen Pate-Bain at 251-540-7012, hpbain@gulftel.com or Helen Wise at 8l4-422-8207, how1@psu.edu.


INSTRUCTIONS
Table 7.  Average Class Size for Public Elementary and Secondary Schools.  

The definitions and instructions given here are intended to be consistent with those of the National Center for Education Statistics.  Please read carefully the bottom of each form for instructions as they pertain to that specific table.

· Table 7A. Pre-Kindergarten through Grade 8 Self-contained Classes 

· Table 7B. Grades 5 through 8 Departmentalized Classes

· Table 7C. Grades 9 through 12 Departmentalized Classes

· Table 7D. Data Collection Form for All Classes

· Table 7E. Data Collection Form for Class Size Legislation

· Table 7F. Data Collection Form for Average per Pupil Expenditure
· Table 7G. Class Size Data Collection Form for Each Core Subject Classroom

(For your internal use.)

Explanation:

1. Classes should be counted when they have at least 1 teacher assigned, 1 or more students enrolled, and the class meets for instruction. 
2.  “Self-contained Classes” are those where one teacher is assigned to teach the enrolled students all of their subject matter requirements. The teacher may teach mathematics, science, social studies, English/Language Arts, and other required subjects as well. “Departmentalized Classes” are those where a student may have different teachers for each different subject area that is taught. 

3. A class of 30 students with 2 teachers yields a class size of 30. 
4. A class of 30 students with 1 teacher and an aide yields a class size of 30. 
5. Leave blank any grade or group that your state does not offer. 
6. On Tables 7A, 7B, and 7C. Count multi-age/split-grade classes only once using the grade level of the majority of students within a class. Example:  An elementary classroom has 8-second grade students and 4 third grade students or 12 students enrolled. Count them all as second grade students since the majority of the enrolled students are in the second grade. 
7. On Tables 7B. and 7C. Only include core subject areas requested (i.e., English, Math, Science, and Social Studies).  Do not include other subject areas (e.g., health, band, art, music, shop, foreign language, etc.) 
8. On Tables 7B. and 7C. Please include ANY type of class that falls within the core subject areas (e.g., basic, remedial, honors, advanced placement, etc.) 
9. On Table 7D.  Students in multi-age/split-grade classes should be included in the same grade level as the majority of students within their class. 
10. On Table 7D. Total teachers category MUST NOT include curriculum specialists, guidance counselors, librarians, media specialists, instructional aides, attendance personnel, health services personnel, psychologists, social workers, clerical personnel, community college staff, or persons whose jobs do not require skills in the field of education and who ARE NOT responsible for day-to-day teaching of the same group of pupils. 
11. On Table 7E.  In your statement include a reference for the law, pertinent dates, grade levels affected, and mandated class sizes.  For example:  

Tennessee Education Improvement Act of 1992, T.C.A. 49-1-104 

(For details: www.k-12.state.tn.us/voced/veteeiaclasssize)

State Foundation Program. No waivers will be granted after July 1, 2001

Mandated class sizes by grade level:

K-3 1 to 20 students
4-6 1 to 25 students
7-12 1 to 30 students

12. If your state has not enacted any class-size legislation, write “NONE.” 


13. On Table 7F, provide Average per Student Expenditure data. 
14. Table 7G is for your information and/or use only and should not be filed with this data collection. This form, Class Size Data Collection Form for Each Core Subject Classroom, could be used at the individual classroom level.  Use of the 12-digit  “NCES School ID” from the National Center for Education Statistics’ Common Core of Data, along with a State or LEA-developed unique Course ID may be helpful in collecting data to summarize at the school, LEA, and state levels. 
State Name:  _________________

TABLE 7A.  2003-04 Class Size Data Collection Form for 

Grades PK – 8 with Self-Contained Classes

	Class Size

(Include Special Ed classes 

ONLY in the row  labeled 

Special Ed)
	1-5

Students
	6-10

Students
	11-15

Students
	16-20

Students
	21-25

Students
	26-30

Students
	31-35

Students
	36-40

Students
	41 or more Students
	TOTAL

CLASSES

	 Pre-Kindergarten classes:
	
	
	
	
	
	
	
	
	
	

	 Kindergarten classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 1 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 2 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 3 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 4 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 5 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 6 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 7 classes:
	
	
	
	
	
	
	
	
	
	

	  Grade 8 classes:
	
	
	
	
	
	
	
	
	
	

	  Pre-Kindergarten – Grade 8 Special Ed classes with:
	
	
	
	
	
	
	
	
	
	

	Total Classes
	
	
	
	
	
	
	
	
	
	


NOTE:  Count multi-age/split-grade classes only once using the grade level of the majority of students within a class.

See “Explanation” Section for additional information.

State Name:  _________________

TABLE 7B.  2003-04 Class Size Data Collection Form for 

Grades 5 - 8 with Departmentalized Classes

	Class Size

(Include Special Ed classes

ONLY in the row labeled

Special Ed)
	1-5

Students
	6-10

Students
	11-15 Students
	16-20

Students
	21-25

Students
	26-30

Students
	31-35

Students
	36-40

Students
	41 or 

more

Students
	Total Classes

	 Grade 5  English classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 6  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 7  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 8  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 5  Math classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 6  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 7  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 8  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 5  Science classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 6  Science classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 7  Science classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 8  Science classes:
	
	
	
	
	
	
	
	
	
	

	Grade 5 Social Studies classes: 
	
	
	
	
	
	
	
	
	
	

	Grade 6 Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	Grade 7 Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	Grade 8 Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	Grade 5 – Grade 8 
Special Ed classes:
	
	
	
	
	
	
	
	
	
	

	TOTAL  CLASSES
	
	
	
	
	
	
	
	
	
	


NOTE:  Count multi-age/split-grade classes only once using the grade level of the majority of students within a class.  ONLY include core subject areas.  DO NOT include other subjects.
See “Explanation” Section for additional information.

State Name:  _________________

TABLE 7C.  2003-04 Class Size Data Collection Form for 

Grades 9-12 with Departmentalized Classes

	Class Size

(Include Special Ed classes 

ONLY in the row  labeled 

Special Ed)
	1-5

Students
	6-10

Students
	11-15 Students
	16-20

Students
	21-25

Students
	26-30

Students
	31-35

Students
	36-40

Students
	41 or more

Students
	Total Classes

	 Grade   9  English classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 10  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 11  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 12  English classes:
	
	
	
	
	
	
	
	
	
	

	 Grade   9  Math classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 10  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 11  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 12  Math classes:
	
	
	
	
	
	
	
	
	
	

	 Grade   9  Science classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 10  Science classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 11  Science classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 12  Science classes:
	
	
	
	
	
	
	
	
	
	

	 Grade  9   Social Studies classes: 
	
	
	
	
	
	
	
	
	
	

	 Grade 10  Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 11  Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	 Grade 12  Social Studies classes:
	
	
	
	
	
	
	
	
	
	

	  Grade   9  - Grade 12 

Special Ed classes:
	
	
	
	
	
	
	
	
	
	

	TOTAL  CLASSES
	
	
	
	
	
	
	
	
	
	


NOTE:  Count multi-age/split-grade classes only once using the grade level of the majority of students within a class. ONLY include core subject areas.  DO NOT include other subjects.

See “Explanation” Section for additional information.

State Name:  _________________

TABLE 7D. 2003-2004 Class Size Data Collection Form for All Classes

	

	Grade Level
	Total Number of Students
	Total Number of Teachers*

	Pre-Kindergarten
	
	

	Kindergarten
	
	

	Grade 1
	
	

	Grade 2
	
	

	Grade 3
	
	

	Grade 4
	
	

	Grade 5
	
	

	Grade 6
	
	

	Grade 7
	
	

	Grade 8
	
	

	Grade 9
	
	

	Grade 10
	
	

	Grade 11
	
	

	Grade 12
	
	

	TOTAL
	
	

	*Teachers only.   See explanation.


NOTE:  Students in multi-age/split-grade classes should be included in the same grade level as the majority of 

students within their class.

Total teachers category MUST NOT include curriculum specialists, guidance counselors, librarians, media specialists, instructional aides, attendance personnel, health services personnel, psychologists, social workers, clerical personnel, community college staff, or persons whose jobs do not require skills in the field of education and who ARE NOT responsible for day-to-day teaching of the same group of pupils.

See “Explanation” Section for additional information.

State Name:  _________________

TABLE 7E. 2003-2004 Class Size Data Collection Form for Legislation
Provide a brief description of legislative class size guidelines that have been enacted in your state. If your state has not enacted any class size legislation, write “NONE.”

 
See “Explanation” Section for additional information.

TABLE 7F. 2003-2004 Class Size Data Collection Form for Average Expenditure per Student 

	Fill out box as it applies in your state and supply dollar amount. Refer to NEA Rankings & Estimates 2002-03, Summary Table K, page 94, columns 3 & 4.

	(  Current Expenditure per Student in Average Daily Attendance (ADA)
	$

	(  Current Expenditure per Student in Fall Enrollment (ENR)
	$


See “Explanation” Section for additional information.

State Name:  _________________  (FOR INTERNAL USE ONLY)
TABLE 7G. 2003-2004 Class Size Data Collection Form for Each Core Subject Classroom

	Class Size Data Collection Form for Each Core Subject Classroom
	

	Variables
	Value

	SCHOOL YEAR
	

	STATE NAME
	

	NCES SCHOOL ID  (http://www.nces.ed.gov/ccd/schoolsearch/  )
	 

	SCHOOL NAME  (http://www.nces.ed.gov/ccd/schoolsearch/  )
	 

	GRADE (Choose one: PK, KG, 1, 2, … 12)
	 

	SUBJECT (Choose one: Mathematics, Science, English, Social Studies, Other)
	 

	SPECIAL NEEDS CLASS? (Choose one: YES or NO)
	

	COURSE ENROLLMENT
	 

	TEACHER ID (Unique identifier, LEA or State generated)
	 

	 See “Explanation” Section for additional information.


	 


Sample State:  PA (Pennsylvania)

	Class Size Data Collection Form for Each Core Subject Classroom
	

	Variables
	Value

	SCHOOL YEAR
	2004

	STATE NAME
	PA

	NCES SCHOOL ID  (http://www.nces.ed.gov/ccd/schoolsearch/  )
	 421777000030

	SCHOOL NAME  (http://www.nces.ed.gov/ccd/schoolsearch/  )
	 AVALON EL SCH

	GRADE (Choose one: PK, KG, 1, 2, … 12)
	KG

	SUBJECT (Choose one: Mathematics, Science, English, Social Studies, Other)
	SS

	SPECIAL NEEDS CLASS? (Choose one: YES or NO)
	NO

	COURSE ENROLLMENT
	14

	TEACHER ID  (Unique identifier, LEA or State generated)
	 001Jones

	 See “Explanation” Section for additional information.




Source of NCES School ID:  NCES Common Core of Data, Public Use database

http://www.nces.ed.gov/ccd/address.asp
File layout 

	Positions
	Variable
	Positions
	Variable

	1- 12
	NCES School ID
	13 - 42
	School name

	43 - 72 
	Street address
	73 - 90
	City

	91 - 92
	State
	93 - 97
	Zip code

	98 - 101
	Zip4
	102 - 109
	Enrollment

	110 - 119
	Phone Number
	120 - 120
	Locale code

	121 - 121
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	Highest grade taught
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